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MINNESOTA DEPARTMENT OF EMPLOYMENT AND ECONOMIC DEVELOPMENT

500 Metro Square

121 - 7th Place East

St. Paul, Minnesota  55101

Contact: Brownfields and Community Assistance Unit 651-296-5005

MINNESOTA CLEANUP REVOLVING LOAN FUND

 (MCRLF) APPLICATION INSTRUCTIONS
***YOU MUST READ THE FOLLOWING NARRATIVE

TO FULLY UNDERSTAND THE MCRLF LOAN APPLICATION PROCESS***

The Minnesota Department of Employment and Economic Development (DEED) has the authority to make loans for the cleanup of contaminated sites to allow for redevelopment.  Loan applications are accepted throughout the year. The Loan Application (Part 2) must be submitted with an accompanying Grant Application (Part 1), which must meet eligibility guidelines established by Minnesota state statutes (§§ 116J.551 - 116J.558).  

If you are applying during a grant cycle (November 1 or May 1), applications must be received by DEED by 4 P.M.  Please submit the original Loan Application (Part 2) and two (2) copies, each  accompanied by the Grant Application (Part 1).   

MCRLF PURPOSE / BACKGROUND:  The Minnesota Cleanup Revolving Loan Fund was capitalized with funds granted by the U.S. Environmental Protection Agency in 2003 to provide low-interest loan funds to clean contaminated sites and to provide greater opportunities to convert contaminated property into a marketable asset.  Funds will be used for non-time critical cleanup activities (as defined in CERCLA § 101(23) and described in 40 C.F.R.§ 300.415).  Loans will be targeted to economic development projects showing the greatest need, exhibiting long-term project viability and demonstrating the capacity for repayment.  The main objective of this program is to remove pollutants from contaminated sites in order to provide developable land and reduce the potential threat to public health and the environment.  The removal of contaminants will contribute to the economic well being of communities by assuring that new jobs and an increased tax base will result on sites that were previously polluted and not operating at their highest use.

LOAN ELIGIBLE AND INELIGIBLE COSTS:  Loan funds may be used to pay for any portion of costs for a project with an approved RAP for the cleanup of soils and/or ground water affected by the release of hazardous substances, pollutants and petroleum and non-petroleum contaminants.  Loan funds may pay for demolition, if costs are necessary to implement a RAP, and/or cleanup-related site sampling or monitoring, and costs associated with meeting requirements for public participation in project review.  Loan funds may not be used for investigation or site assessment costs necessary for RAP preparation; project administration, contingencies, redevelopment-related demolition, acquisition, relocation or public improvements or infrastructure.  Note:  Cleanup costs incurred prior to loan approval are not eligible costs.

LOAN FUNDING AVAILABILITY:  The available loan funds for this program for the fiscal year 2003 and 2004 is $900,000 of EPA funds. Funds will remain available until fully loaned.

ELIGIBLE LOAN APPLICANTS / BORROWERS:  May be cities, counties, developers, sub-units of local governments including EDAs, HRAs, port authorities, for-profit businesses or non-profit organizations which are likely to develop industrial, commercial, retail, office space, housing, mixed-use or public purpose developments.   Loan applicants must also:
1) Own or demonstrate legal control of the site to be cleaned and redeveloped.

2) Have enrolled the site in Minnesota Pollution Control Agency’s Voluntary Investigation and Cleanup (VIC) program, or in the Voluntary Petroleum Investigation and Cleanup (VPIC) program; and 

3) Must have pre-approved a Response Action Plan (RAP) for cleanup of contamination by hazardous substances, pollutants and contaminants.  This RAP must have been submitted with the accompanying Cleanup Application.  Eligible costs will include those cleanup and program costs pre-approved by VIC or VPIC, EXCEPT assessment or investigation costs; and

4) Cannot have caused or exacerbated property contamination under EPA guidelines. Thus, the Applicant / Site Owner may not be a Responsible Party (RP) under EPA standards related to CERCLA 107.  
LOAN ELIGIBLE QUALIFYING SITES: A site must meet all of the following criteria in order to qualify for a MCRLF Loan:
1) A site may not be scheduled for funding under the Federal Superfund Program (United States Code, title 42, section 9601 et seq.) or the Environmental Response and Liability Act (Minnesota Statutes §§ 115B.01 to 115B.24) under the current or next fiscal year.  

2) A site may not be proposed for, or listed on, the EPA National Priorities List (NPL).

3) A Site Owner/Applicant may not have been a generator or transporter of contamination at the site.
4) A site must contain contaminants, pollutants or hazardous substances as referenced in Minnesota Statutes § 115B.02; or petroleum that is not eligible for the Minnesota Petrofund.  Asbestos abatement in buildings does not qualify under this grant program.  

5) Finally, to qualify for this loan program, it is expected that the site will be improved with buildings or other improvements, and that these buildings or improvements will support a business that provides an increase in the property tax base and will create and/or retain jobs; and/or show a housing development with an affordable component.

REQUIRED APPRAISALS:  If you are applying for a loan, you must submit an appraisal and may not submit assessor’s information in place of an appraisal.  The appraisal must reflect the following values:

1) The current market value (pre-cleanup) of the property (land and buildings), and
2) The value of the site after cleanup but before development (pre-construction).
3) The value of the property (land and buildings) after development.
All three values may be included in a single appraisal.  The required appraisal must be prepared by a qualified independent appraiser using accepted appraisal methodology.  

SCHEDULE OF ACTIVITIES:  The detailed timeline outlining the individual tasks and schedules of the overall project showing both cleanup and redevelopment activities should be provided with the Grant Application (Part 1).  See Page 12 of Grant Application.

CLEANUP BUDGET  The budget reflecting loan funding request must be provided with the Grant Application.  The budget should show how loan funds, if any, will be applied to cleanup and eligible project costs.  Reminder: Investigation costs are not eligible costs for loans, nor are costs incurred before the approval of a loan.   (See Page 8 of Grant Application.)  Loan Eligible Cleanup costs are shown in the “Eligible / Not Eligible Costs Chart” on the following page of this Loan Application instruction form.  They include the costs of implementing an MPCA pre-approved Response Action Plan during cleanup, but do not include investigation costs or cleanup costs incurred before the approval of a loan.  Loan funds may be used for some project costs including demolition if these costs are necessary for the applicant to implement the RAP.  See “Eligible / Not Eligible Costs Chart” on the following page of this instruction form.

LOCAL MATCH REQUIREMENT:  There is a 22% match requirement for a MCRLF Loan.  This match  may come from any source, but may not come from other federal funds.
ELIGIBLE AND INELIGIBLE COSTS FOR LOAN FUNDS are listed below:

	ELIGIBLE COSTS  
	INELIGIBLE COSTS  

	Cleanup as prescribed in an approved RAP – Actions associated with removing, mitigating or preventing the release or threatened release of a hazardous substance, pollutant or contaminant.


	Project administration; costs of appraisals; other application costs; contingencies

	Demolition or Site Preparation (if necessary to implement RAP).  Demolition of asbestos or lead contaminated structures IF removal is required to access contaminated soils beneath a structure.


	Investigation costs:  Phase I, Phase II, RAP development costs

	Site monitoring, including sampling and analysis reasonable and necessary during the cleanup process, including determining the effectiveness of the cleanup.


	Demolition (if only necessary for redevelopment)

	Environmental Consulting fees necessary to implement the Cleanup.


	Acquisition, relocation 

	Public Participation, the costs associated with meeting community involvement requirements, worker health and safety activity and interagency coordination.


	Public Improvements or Infrastructure


DEVELOPMENT PLAN AND BUSINESS INFORMATION:  Provides reviewers with more detailed information about the development planned for the site; about the business which will be generating revenue for loan repayments; about the developer’s experience with similar developments in the past.  See Application for further details

PROJECT FINANCING INFORMATION:  Identifies the sources of both debt and equity financing for the project and requests a commitment letter from all confirmed financing sources.  The Development Project Sources and Uses Budget Schedule enables the applicant to show all development costs, and the sources of capital for each expense.  You must also identify the term, interest rate, lien position and collateral commited for each source of funds.  There is a separate set of questions asking the applicant to describe the collateral proposed for the MCRLF loan and other debts.

FINANCIAL DATA:  Requests three-year historical Financial Statements of the Applicant/Site Owner and/or the Project Developer and all other individuals with a greater than 20% equity in the business creating funds for loan repayment.   Financial Statements are also requested from all debt guarantors.  

FINANCIAL PROJECTIONS:  Requests Proforma balance sheet projections for the entity generating funds for loan repayments for a period of three years.  The Proforma should include the amount of the loan request from the MCRLF.

COST ESTIMATES:  Provides reviewers with documentation for construction and some development costs projected in the Development Project Sources and Uses Budget Schedule.
LOAN APPROVAL CRITERIA:  DEED will make loans to sites that provide the highest return in public benefits for costs incurred, meet EPA requirements, and show a likelihood of loan repayment.  In order to evaluate projects for public benefits. DEED will consider the ranking received on the Grant Application (Part 1) submitted with the Loan Application (Part 2).  To fulfill the requirement of reviewing loan applications in an objective and fair manner, the following criteria have been assigned point values.  The loan application process is competitive.

The Minnesota Revolving Loan Fund Program approval criteria will reflect the following:

A. The feasibility of the project as described in the Grant Application.  Note:  this score is derived from the information submitted in and criteria stated in the Grant Application.  (See Grant Application, Page V for Criteria.) 

B. The viability of the development and the loan repayment capacity as described in the loan application.   The Loan Application will be evaluated on the following criteria:
1) The proportion of the cleanup project funded by the loan compared to the total of cleanup and project costs.   Maximum = 25 points.

2) The impact of the cleanup and development project on the surrounding community.  Maximum = 15 points.

3) The repayment date of the loan (term requested). Maximum = 15 points.

4) The management and developer experience and the history of the developers business.  Maximum = 10 points.
5) The financial viability of the development project.  Maximum = 10 points.
6) The borrowers ability to repay the loan.  Maximum = 30 points.
7) The availability of collateral or security sufficient to secure the value of the loan.  Maximum = 25 points.

8) The developers / owners equity in the project.  Maximum = 10 points.

500 METRO SQUARE – 121 7TH PLACE E – ST PAUL MN 55101-2146
MCRLF Loan Application

Cover Page
Applicant (Site Owner): 


Owner of Site if not the Applicant: 


Applicant is a: 
__ Local Government Unit 


__ Non-Profit Organization 


__ Other Entity:  ________________


__ Private Business/Corporation 



__ Corporation
__ Partnership



__ C-Corp
__ Limited Liability Corporation



__ S-Corp
__ Other ___________________



__ Sole Proprietorship

Applicant Address: 


City: _______________________________________    Zip Code: 


Project Contact Person: 


Phone: ______-______-____________                  Fax:  ______-______-__________

E-mail:  


Application Author/Preparer: 


Phone: ______-______-____________

E-mail ________________________________________________________________________

1

APPLICANT INFORMATION

1.
If the applicant is not a local governmental unit, what is the nature of the Applicants business operation / product or services? 


2.
State of Corporate Registration _________________ Year Incorporated /Started _________

3.
Total Employees ________

4.
Indicate the status of the business location:  ___ Owned    ___ Leased  ___ Work out of home

LOAN REQUEST

5.
 Amount of Loan Requested $ 




6.
 Term of Loan Requested ____ years/months   

Rate of Loan Requested ____ % 

7.
Briefly Describe the Purpose of the Loan:


8.
Source of Repayment: ___ Operating Profit   ___ Sale of Assets ___ Cash Flow



___ Personal Income   ___ Other___________________ 
9.
Guarantor(s) / Co-signer(s):



Name and Title (if applicable)

Address


Phone


SSN



Name and Title (if applicable)

Address


Phone


SSN



Name and Title (if applicable)

Address


Phone


SSN
CURRENT OWNERSHIP INFORMATION

10.
Is Applicant the current fee owner of the property proposed for loan funding? __Yes __No

If yes, is the nature of ownership:  ___ Mortgage  ___Contract for Deed ___ Other _____


When was (or will) the property purchased by Applicant? _____ For what amount $


11.
If the Applicant is NOT the current fee owner, can Applicant demonstrate access to the site?


__Yes __No    What method was used to secure access? ____________________________

12.
If Applicant does not own the property, who is the current legal owner of the property?


Name 
Address 
Date of Ownership
2

13.
Owners Representatives:


Legal Counsel Name 

Address



Telephone



FAX


Environmental Consultant 

Address



Telephone



FAX



Environmental Consultant 
Address
Telephone
FAX
14.
List previous property owners and date(s) of ownership:


Former Property Owners Name 

Address




Dates of Ownership


Former Property Owners Name 

Address




Dates of Ownership


Former Property Owners Name 

Address

Dates of Ownership
15.
List equity owners/general and limited partners/trust beneficiaries of 10% or more (if a Corporation, indicate officer title; if a Partnership, indicate general or limited partner):


Name 

Title / Position

% of Ownership
Address

Years W/ Company


Name 

Title / Position

% of Ownership
Address

Years W/ Company


Name 

Title / Position

% of Ownership
Address

Years W/ Company

16.
List organization’s Officers / Board of Directors / Trustees:


Name 

Position


Other Principal Affiliations



Name 
 Position
Other Principal Affiliations


Name 
 Position
Other Principal Affiliations

APPLICANT AND SITE STATUS

17.
Is the tax status of the property current?    ___ Yes
___ No     
If not, please explain:
____________________________________________________________________________________________________________________________________________________
18.
Is the applicant current on all state and local taxes? ___ Yes ___ No  If not, please explain:

___________________________________________________________________________________________________________________________________________________

19.
Has the Applicant ever filed for bankruptcy protection or other protection against creditors?


___ Yes   ___  No.  If yes, please describe:

20.
Has Applicant been suspended or debarred, commenced a proceeding under any bankruptcy law or had a judgement rendered against it? ___ Yes   ___  No  If  yes, please explain:
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21.
Is the Applicant involved in a claim or lawsuit? ___ Yes   ___  No.  If  yes, please explain:
22.
Is the Applicant liable for any dollar amount via loan guarantees, or commitments or other contingency agreements?  ___ Yes   ___  No.  If  yes, please explain:
CONTAMINATOR  INFORMATION

23.   Was/is the owner/Applicant a generator or transporter of contamination at the site ___ Yes   ___  No.

24.
Is there any relationship between the Applicant and any proposed occupant or site developer (or any of their principals) and the RP or the generator of the site’s contamination (or any of their principals?  ___ Yes   ___  No.  If yes, please describe: _________________________

25.
Is the site on the National Priorities List (NPL) or proposed for the NPL? ___ Yes   ___  No.  If  yes, please explain: ______________________________________________________

26.
Is a federal or state agency planning or conducting a response action or enforcement action on this site? ___ Yes   ___  No.  If  yes, please explain:______________________________

27.
Is the owner/Applicant, or has it ever been, subject to any penalties resulting from environmental non-compliance at the site? ___ Yes   ___  No.  If  yes, please explain:


__________________________________________________________________________

28.
Describe any relevant environmental compliance history with MPCA and/or with EPA.
LICENSING AND APPROVALS

29.
Is the redevelopment of the site to be undertaken in conformance with applicable city, state and federal regulations? ___ Yes ___ No  If not, please describe the necessary steps and timetable to achieve conformance: ______________________________________________
30.
Does the development / completion of this site require review and/or approval by any other local, state, or federal entity? ___ Yes ___ No  If yes, explain: ________________________
COMMUNITY IMPACT OF CLEANUP AND DEVELOPMENT

31.
Briefly describe the impact of this development project on the surrounding community: (e.g. removal of contamination, job creation and/or retention, local property tax increase, economic revitalization, housing development, green space development and other benefits.)  

32.
Will the project result in the dislocation of any businesses or households currently occupying the site? ___ Yes ___ No  If yes, describe the number and nature of the businesses; and /or the number of households that will be displaced.  Also describe any relocation assistance to be provided by the developer or community.
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DEVELOPMENT PLAN AND BUSINESS INFORMATION

33.
Business Plan - The Development Plan as requested in the Grant Application will be used to evaluate the Development Project.  In addition, the following Business Plan should include, but not be limited to:

· Company History

· Description of the Proposed Project

· What market opportunities will this development take advantage of?

· Discuss the status of any land acquisition.

· Identify proposed building(s) size and proposed square footage.

34.
Applicant / Developer’s Experience - Describe the developer’s history with the development or redevelopment of project sites. Submit management resumes.


35.
Corporate Documents - Submit a copy of the developer / owners Articles of Incorporation, Certificate of Good Standing, and By-laws.
PROJECT FINANCING INFORMATION
36.
Project Financing Status and Commitment Letters  – Identify all proposed funding sources from the development project; AND, attach a commitment letter from each committed source of financing; including a commitment from each equity source.  Commitment letters must include amount, interest rate, term, collateral and conditions of loan.


Financing Source 1:   ___________________________________________________


Contact Person /  Phone number ___________________________________________


Amount Requested / Committed 
$ ____________


Status:
____ Committed
____ Denied
____ Pending, decision due: __/__/__


Financing Source 2:   ___________________________________________________


Contact Person /  Phone number ___________________________________________


Amount Requested / Committed 
$ ____________


Status:
____ Committed
____ Denied
____ Pending, decision due: __/__/__


Financing Source 3:   ___________________________________________________


Contact Person /  Phone number ___________________________________________


Amount Requested / Committed 
$ ____________


Status:
____ Committed
____ Denied
____ Pending, decision due: __/__/__


Financing Source 4:   ___________________________________________________


Contact Person /  Phone number ___________________________________________


Amount Requested / Committed 
$ ____________


Status:
____ Committed
____ Denied
____ Pending, decision due: __/__/__
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37.  Project Financing Schedule – Use the Development Project Sources & Uses Budget Schedule to identify the sources and amounts of equity or loan capital that you intend to use to pay all project costs as shown below:

	DEVELOPMENT PROJECT SOURCES & USES BUDGET SCHEDULE

	Uses of Funds
	                  Sources of Funds
	TOTAL

	 
	 
	Equity Source
	DEED Cleanup Loan
	Bank ________
	City
	Loan Source: _________
	Loan Source: _________
	Loan Source: _________
	 

	Site
	Acquisition
	 
	 
	 
	 
	 
	 
	 
	 

	Cleanup
	Site Prep/Improve incl. Investigation
	 
	 
	 
	 
	 
	 
	 
	 

	
	Site Cleanup 
	 
	 
	 
	 
	 
	 
	 
	 

	Construction
	New Construction
	 
	 
	 
	 
	 
	 
	 
	 

	
	Infrastructure
	 
	 
	 
	 
	 
	 
	 
	 

	Development
	Machinery / Equipmt
	 
	 
	 
	 
	 
	 
	 
	 

	
	Furniture / Fixtures
	 
	 
	 
	 
	 
	 
	 
	 

	
	Contingencies
	 
	 
	 
	 
	 
	 
	 
	 

	
	Working Capital
	 
	 
	 
	 
	 
	 
	 
	 

	
	Developer Fees
	 
	 
	 
	 
	 
	 
	 
	 

	
	Other (define)
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Total  Costs
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	Debt Information
	Term (years)
	 
	 
	 
	 
	 
	 
	 
	 

	
	Interest Rate
	 
	 
	 
	 
	 
	 
	 
	 

	
	Lien Position
	 
	 
	 
	 
	 
	 
	 
	 

	
	Collateral
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38.
Collateral - Submit description of the proposed collateral or security for the MCRLF Loan.

39.
Is any of this collateral currently pledged to other creditors?  ____Yes   ____ No
40.
If applicable, describe and state current market value of any proposed collateral.  List equipment (serial numbers), real estate (PIN and address), vehicles (VIN, ID No), negotiables (name and registration numbers).  Please add additional pages as necessary.
FINANCIAL DATA

41.   Submit Historical Financial Statement(s) of the Applicant/Site Owner or Project Developer and all other individuals with greater than 20% equity in the business.  Historical statements should cover for the past three years.  Financial Statements should include:  Balance Sheets, Income Statements, Details on existing debt agreements, Statements of Changes in Financial Position, and Notes to the Financial Statements.  If these Financial Statements are not audited, they must be signed and dated by a authorized officer of the company.  If the statements are more than 90 days old, provide interim data or provide a Year-End Audit, from the current or previous two year period. 

42.
Submit Personal Financial Statements from all owners, guarantors and stockholders that are required to personally guarantee financing for the development project.

FINANCIAL PROJECTIONS 

43.
Submit Projected Proforma Balance Sheets – Provide balance sheets for the entity generating funds for loan repayments, including: income statements and cash flow statements, explanation of assumptions; and a line item for developers fees.  This document should be prepared to include the amount of the loan request from the MCRLF loan.

COST ESTIMATES

44.
Submit Architectual or Engineering Reports for construction projects.

45.
Machinery and Equipment - Submit appraisals for the purchase of used machinery or equipment or vendor quotes for the purchase of new equipment.
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PAYMENT INFORMATION 

42.
Payment Information:  
(What entity will receive loan disbursements?)

Contact Person:




Business Name:
______________________________________________________


Mailing Address: 





______________________________________________________



______________________________________________________


Telephone Number (include area code): 



Fax Number (include area code): 



State of Minnesota Vendor Number (if any) ______________________________________


Minnesota Tax Identification Number: 



Federal Employer Identification Number:  


CERTIFICATION

The undersigned certifies that to the best of his/her knowledge and belief that the information contained in the Minnesota Cleanup Revolving Loan Fund Application and the Grant Application and any exhibits or attachments included is true, complete and accurately describes the proposed project.  I understand that the Minnesota Department of Employment and Economic Development, Brownfields and Community Assistance Unit (DEED-BCA) has the right to verify this information and will be in contact with those individuals and institutions involved in the proposed project, as well as credit references.  False information, in addition to disqualifying me from any further consideration for financial assistance, may also subject me to litigation to recover expenses related to reviewing this application and/or the costs to collect any loan balances outstanding.  I understand that DEED-BCA may release information for public purposes regarding the project, excluding any confidential financial information.

Applicant Name and Title ____________________________________________________

Signature of Applicant:_______________________________________________________

Date: _______________________________________
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